& Advantage Credit
‘ Credit Reporting Services

Ordering a TRV (4506-T)

This document will show you how to order tax transcript requests TRV (4506-T through Lending QB two ways: Within
the loan forms and through the Settlement Service Worksheet (SSW). Its purpose is not intended to provide detailed
instructions on any other process.

Ordering Within Loan Forms
Step 1:
From the pipeline tab, select the loan in question. Several options will appear, CLICK the Edit link.

Example

ch to oan window | EEEEETTEE

Search

Loan Number VO A TG [ Disclosures (0 Due) Loan Pools Trades Tasks +

[
Tip: Tack on an * for

partial matching
Advanced Search Loan Number

Aszsign & Change Status I Duplicate FiIeI Delete | Refresh |

Loans [] 2016010057
= Quick Pricer
Create Purchase Loan
Create Refinance Loan
Create HELOC

Find Loan [] 2016010058
: Import Loans A

] 2015120108

= summary

Loan Templates
» new task

: Find Loan Template

Corporate Admin

= Custom Word Forms
i Custom PDF Forms
= Contacts

Your Settings

= Your Profile
: Register Mobile Device
= Download
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Step 2:
From the left of the page, open the Forms folder and Select 4506-T option.
Example
s e e o L on ot oo L,

Front-end Rate Lock

i Favorites ~ Loan Program |
i File !
i PriceMyLoan Registered Loan Program | e
i Lock Desk Loan Status [loanOpen
im Status Regi d Date C
Task List | =

il Loan Application
im Underwriting Submission

i Verifications No rate lock confirmation on file
im Legacy - Disclosures GFETIL

i New - Disclosures TRID

i Underwriting
s Quality Control # Of Rate Renegotiations On Fi
i Funding Rate Lock Status IND‘l Locked Clear Rate Lock Reequestl # Of Extensions (Current Lock]

Shipping
! Lock Period |n days Extend Lock Period...l # Of Extensions (All Locks On

Generate New Rate Lock Confirmation... | Run Internal I'ril:ingl

im Finance

g Servicing # Of Rate Re-Locks On File

im Insuring Date Time Comments

i EDocs Rate Lock | I I

1 & Forms Rate Lock Expiration [ [

1003 Page 1
1003 Page 2 Rate  Price  Fee  Margin o
1003 Page 3 Base Price [oooose  [100.000% [0.000%  [0.000% [0.000%
1003 Page 4 Total Hidden Adjustments |oooo%  o.ooo%  [o.000%  [D.000%  [0.000:
Loan Estimate Originator Bage Price |0.000%  [100.000% [0.000%  [D.000%  [0.000%
Closing Disclosure Total Visible Adjustments |oooo% [o.ooow [0000% [0.000%  [o.000:
Borrower-responsible Closing Cos Final Price |o.ooo%  [100.000% [D.000% [D.000%  [0.000%

Section 32 Disclosure
CA 832 Page 1
CA 882 Page 2
CA 885 Page 1
CA 885 Page 2
CA 885 Page 3
CA 885 Page 4

Adjustments

-t vam Disclosure
% 4506-T Origit C: i Net Points

Uz Dinye Lender paid |s0.00 0000% [ |Add lender paid originator compensation to fees
1008 Combined
Loan Submission Internal Notes Date & Time Stamp |l||essage to Lender
Credit Denial

Aggregate Escrow Account

January 2016



Step 3:

The 4506-T form will appear. Complete all required fields and select appropriate items needed to be requested.

Example

im Favorites

i File

im PriceMyLoan

im Lock Desk

im Status

Task List

i Loan Application

i Underwriting Submission

i Verifications

im Legacy - Di

i New - Dis:

im Undenwriting

s Quality Control

i Funding

i Shipping

s Finance

il Servicing

i Insuring

im EDocs

& Forms
1003 Page 1
1003 Page 2
1003 Page 3
1003 Page 4
Loan Estimate

losures GFETIL
ures TRID

Closing Disclosure
Borrower-responsible Closing Cos
Section 32 Disclosure

CA 832 Page 1

CA 882 Page 2

CA 885 Page 1

CA 885 Page 2

CA 885 Page 3

CA 885 Page 4

ARM Program Disclosure

A4506-T

1008 Single

1008 Combined

Loan Submission

Credit Denial

Aggregate Escrow Account
Anti-Steering Disclosure, Adjustabl
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Spouses filed taxes: @ jointhy O separately

1a. Borrower Name

O Lock [tracy test
D00-00-0010

O Lock |
—

1b. Borrower S5N, TIN, or EIN
2a. Coborrower Name

2b. Coborrower S5N, TIN, or EIN

4. Previous Address |

I I

{as shown on the last returns filed if different)

5. I ipt or tax infi tion is to be mailed to a third party, enter the third party's information:

Pick from Contacts Add to Contacts

Name |

Address |
r r
Phone Number |

6. Transcript requested. Tax form number{1040, 1085, 1120, etc.): |1G-1-D

D a. Return Trangeript, which includes most of the line items of a tax return az filed with the IRS
|:| b. Account Transcript, which contains information on the financial status of the account

[ ¢. Record of Account, which is a bination of line item i ion and later
account

to the

7. |:| Verification of Menfiling, which is proof from the IRS that you did not file a return for the year

8. [ Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript

9. Year or period requested

|12114r2m4 @ | @ | @ | @

[ one of the years requested involved identity theft on the federal tax return.

Copyright ® 2000-2018 Lending@B. All rights reserved.
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Ordering from SSW

Step 1.

From the settlement service work sheet (SSW), CLICK Order New Product.

Example

Edit |

Printer-friendly versit

Worksheet #: 63464 Meed to send to a lender?

Loan #: 2016010058
Borrower: MELINDA TESTCASE Property:
Co-Borrower:

Address: 854 GRINDSTOME DR, ANTHILL, MO 65488

Order New Product

mport Existing Product | -Select a doc type—

Exportto LOS

Ll Service
CREDIT REPORT

|:| view remowve 3122764 MELINDA TESTCASE
UNDISCLOSED DEBT NOTIFICATIONS
IDENTITY VERIFICATION

|:| view remove — 247779: MELINDA TESTCASE *****0010
FLOOD REPORT
AVM REPORT

TAX RETURN VERIFICATION
BUSINESS CREDIT REPORT
VERIFICATION OF EMPLOYMENT
VERIFICATION OF DEPOSIT

Date Ordered

01/14/16 03:34:10 PM

01/14/16 03:34:11 PM

Status Price

KP/TU/EF $0.99

INSTANTID  $0.00

TOTAL: $0.99

Contact Advantage Credic: czll (303) 670-7993 or fax (303) 570-8067
WACL & 2000-2016 MeridianLink, Inc. All rights reszrved.

Privacy Statement
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Step 2:

A new window will appear and display the additional products that can be ordered. Under Employment/Income/Asset
Verification section, CLICK Order TRV (4506-T).

Example

fa Select Sservice to Order -- Webpage Dialog Ed
Ie https: [icredit, advcredit. comjshared) 55w select_service

Select Service to Order

r Credit Verification

* Property Verification

. Employment/Income/
Asset Verification

Order Verification of

Order TRV (4506-1

Order Verification of Deposit

+ Fraud Detection

Cancel
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Step 3:

A new window will appear. Complete all required fields and select appropriate details for the request. When
completed CLICK Order button.

Example

Tax Return Verification m

Branch|Evergreen Credit Acct dba the best credit e-1101099 [ Pay by credit

User[LARRY TRAN cancel | card

[<ll«

Loan Identifier @ @ Notification Email (Z)
I2D1EEI1 0055 Ila rryt@meridianlink.com

Taxpayer Information

Full name or Business Name on tax form _(J SSN[EING
IMELINDA TESTCASE IU[]IJD[]D[H{]
Spouse's Name for Joint Returns Spouse’s SSN

Current Address
Full Address more detail
|354 GRINDSTONE DR, ANTHILL, MO 65488

Previous Address (shown on last tax return, if different from above) 6]
Full Address

ﬁr Detail \

Tax Forms & @) Transcript Type [R1&)] Year(s) Requested (8]
1. (1040 |6a - Return Transcript 2015 (12014 (2013 (12012
Add Transcript

4506-T Delivery Method & @

(O 1 will fax the signed 4506-T form.
O 1 will upload the signed 4506-T form.

4506-T (PDF or TIFF file smaller than 2 MB
Browse... 1

Contact Advantage Credit: czll (303) 670-7993 or fax (303) 570-8067

MCL & 2000-2016 MeridiznLink, Inc. All rights ressrved, Privacy Statement
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